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Security Officer 
Job Description
____________________________________
Reporting To:

Estate Manager
Primary Purpose:

As a Security Officer you will be responsible for providing an efficient and effective security presence within the Resort, ensuring the protection of estate property, personnel and visitors in a professional manner. 

Responsibilities:

You will report to and take direction from the Estate Manager.   Your main areas of responsibility will include, but are not confined to:-

· Adhere to, and enforcement of, established company rules, regulations, polices and practices related to the implementation of an efficient and effective security operation.
· Carry out security inspections at agreed and/or random intervals as directed

· Observing, assessing and reporting any security concerns or incidents,

· Liaising with emergency services in the event of an emergency, accident or incident,

· Maintaining an obvious, but subtle, security presence within the property

· Carry out random security patrols within the Estate

· Carry out required check-in procedures, particularly during night-shifts.

· Complete and maintain security officers notebook
· Alert relevant personnel in the event of an emergency/incident

· To assist colleagues in the event of difficulties with customers/public

· To monitor & record vehicle activity as required

· Adhere to Health & Safety policies and procedures.
· Assisting with implementing an efficient system of maintaining records and reports and the safe keeping of all documentation vital to possible court proceedings

· To carry out random bag/locker checks with staff exiting/entering the premises

· To notify Management of any suspicious behaviour 

· Maintain regular consistent and professional attendance, punctuality and personal appearance

· Any other miscellaneous duties relevant to your skills and/or experience that may be assigned to you by your Manager

Other duties

· During the night shift ensuring that the Clubhouse, in particular the Locker Rooms are left in a tidy condition.

· Ensure that towels are removed from the Locker Rooms and replenished 

· Ensuring that the public areas are kept free of newspapers, drinking glasses, dirty ashtrays etc

· Respond to emergency cleaning requirements, e.g. spillages, leakages etc.

General

You are expected to carry out your duties in a diligent and professional manner with a friendly outgoing attitude.  It is important that you work together with other members of the management team to ensure that we operate a high standard of professional service and provide an enjoyable environment for members, customers and employees alike.
Experience & Skills Required

Minimum of 2 years experience in a similar role required.

Full Drivers Licence.

Valid PSA.

Availability for shift work (some evening / night work will be required). 

If you are interested in applying for this role, please forward a cover letter along with a copy of your CV to recruitment@luttrellstown.ie.
Closing date for application: 31st January 2023.
